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Scenario

You work as an accounts assistant at MJ Photography. There are a number of tasks for you
to complete. Today is 21 January.

Task 1

Four invoices have been prepared by an inexperienced colleague and these are shown below.
Trade discount has been allowed to the correct customers.

Check the calculations of each invoice. If one or more of the invoices are incorrect you are to
recalculate the invoice(s) showing full workings in the space(s) provided below.

(12 marks)

INVOICE

MJ PHOTOGRAPHY
SOMERVILLE STUDIO
STAINING

Northern Newspapers Invoice No 95

Bond Road Date: 20 January
Staining

$
Photos at Staining Hall 200 00
Less 10% trade discount 10 00
Add tax @ 12% 22 80
Total 212 80

Terms 30 days net

INVOICE

MJ PHOTOGRAPHY
SOMERVILLE STUDIO

STAINING
Jan Moran Invoice No 96
3 Fey St. Date: 20 January
Whiteoaks
$

8 portfolio photos @ $30 each 240 00
Add tax @ 12% 28 80
Total 268 80

Terms 30 days net

Your calculation if necessary

Your calculation if necessary
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Terms 30 days net

8991-01-001 (NU-BKA 01) -3-
INVOICE INVOICE
MJ PHOTOGRAPHY MJ PHOTOGRAPHY
SOMERVILLE STUDIO SOMERVILLE STUDIO
STAINING STAINING
Ado Advertising Co Invoice No 97 David Hulme Invoice No 98
Allan Road Date: 20 January | 14 Taylor Road Date: 20 January
Staining Staining
$ $
Studio session 150 00 | Studio session 150 00
Prints as agreed 300 00 | 10 photographs @ $30 each 300 00
450 00 550 00
Less 10% trade discount 4500 | Addtax @12% 66 00
Add tax @12% 48 60 | Total 616 00
Total 453 60

Terms 30 days net

Your calculation if necessary

Your calculation if necessary
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Task 2

81011

Some sales invoices that you previously checked and your supervisor confirmed as being correct
are shown below.

Enter invoice numbers 91 to 94 into the sales day book on the next page, totalling the sales day
book as at 20 January.

(11 marks)

INVOICE

MJ PHOTOGRAPHY
SOMERVILLE STUDIO

STAINING
Bliss Fashions Invoice No 91
Dunn Street Date: 20 January
Bispham
$
Fashion Show fee 500 00

Less 10% trade discount 50 00
Add tax @ 12% 54 00
Total 504 00

Terms 30 days net

INVOICE

MJ PHOTOGRAPHY
SOMERVILLE STUDIO
STAINING

Claire Smith
Wrea Green
Whiteoaks

Colour prints

Add tax @ 12%
Total

Terms 30 days net

Invoice No 92
Date: 20 January

$
80 00

9 60
89 60

INVOICE

MJ PHOTOGRAPHY
SOMERVILLE STUDIO
STAINING

Ado Advertising Co Invoice No 93

Allan Road Date: 20 January
Staining

$
15 print copies @ $15 each 22500
Less 10% trade discount 22 50
Add tax @12% 24 30
Total 226 80

Terms 30 days net

INVOICE

MJ PHOTOGRAPHY
SOMERVILLE STUDIO
STAINING

Bliss Fashions
Dunn Street
Bispham

Prints as agreed

Less 10% trade discount
Add tax @12%

Total

Terms 30 days net

Invoice No 94
Date: 20 January

$
200 00
20 00
2160
20160
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MJ Photography
Sales Day Book
Date Customer Invoice No Total Tax Net
$ $ $
Task 3

Make the relevant transfers from the sales day book to the ledger accounts below.

Sales Account
Date Details Amount Date Details Amount
$ $
(2 marks)
Tax Account
Date Details Amount Date Details Amount
$ $
(2 marks)
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Task 4

81011

Complete the ledger account for Bliss Fashions below from the transactions entered in the sales day
book. There is no opening balance on this account. Balance the account at 20 January and bring

down the balance.

Task 5

Bliss Fashions Account
Date Details Amount Date Details Amount
$ $
(5 marks)

The petty cash book on the opposite page is for the week ended 20 January. The opening balance
of $100 at 14 January has not yet been entered. The two petty cash vouchers below need to be
entered into the petty cash book before it can be balanced for the week.

PETTY CASH VOUCHER

Date: 19 Jan
Required for:

Bucket and mop

Tax

Signed by:

No 82
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PETTY CASH VOUCHER

Date: 19 Jan
Required for:
Plain paper
Tax

Signed by: C. Forsyth
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Task 6
Four purchase invoices have been approved for payment. MJ Photography’s policy is to pay strictly

according to invoice terms and to take advantage of any settlement discounts. A summary of the
invoices is shown below:

Invoice date Supplier Terms Goods Tax (12%) Total
$ $ $
29 Dec H. Travis 30 days 90.00 10.80 100.80
3 Jan H. Travis 30 days 65.00 7.80 72.80
18 Jan Fotosure 30 days* 200.00 22.80 222.80
19 Jan Fotosure 30 days* 240.00 27.36 267.36

* These invoices offer 5% settlement discount for payment within 7 days.

Showing your workings calculate below the total amount due to H. Travis and Fotosure on
21 January, after taking into account any settlement discounts.

H. Travis

(3 marks)
Fotosure

(13 marks)
(Total 16 marks)
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Task 7

Complete the cheque below to pay the total amount due to Fotosure.

Westley Bank plc 65-70-22
Staining Branch Date
Staining FY5 8JG
Pay
8
3
o $
(&)
<
MJ Photography

345433 6570 22 26574889

(4 marks)
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Task 8

8991-01-001 (NU-BKA 01) -10- 81011
In today’s post a bank statement arrived from Westley Bank plc and is detailed below:
BANK STATEMENT
Westley Bank plc
Staining Branch
In account with: MJ Photography
All entries to: 20 January are inclusive and complete
Account No: 26574889
Date Details Balance
$ $ $
01 Jan | Balance 2100
02 Jan | Cash and cheques 900 3 000
06 Jan | Cheque 345431 125 2 875
08 Jan | BACS Poulton Publishing 750 3625
12 Jan | ATM cash machine 100 3 525
12 Jan | Telephone Charges DD 75 3450
14 Jan | D. Lee (Returned cheque) 340 3110
17 Jan | Cash and cheques 570 3 680
18 Jan | Bank charges 25 3 655
19 Jan | Internet banking — S. Dean 70 3 585
DD = Direct Debit SO = Standing Order BGC = Bank Giro Credit
BACS = Bankers Automated Clearing Services

Update the cash book on the opposite page at 20 January. Balance the cash book at 20 January
and bring down the balance.

C10
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MJ Photography
Cash Book
(Bank columns only)

Date Details $ Date Details

01 Jan Balance b/d 2100 | 03 Jan Fotosure (chg 345431) 125

02 Jan Sales 900 | 17 Jan T. Stott (chq 345432) 360

15 Jan Sales 570

19 Jan Gazette Photos 210

19 Jan Local News 200
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Task 9

Complete the bank reconciliation statement at 20 January using the form below.

MJ Photography Bank Reconciliation Statement as at 20 January

(8 marks)
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Task 10

— 13-

81011

In your spare time, you have set up a small business, buying and selling second-hand books from
home. There is no tax on second hand books. Your cash book, from the start of this business on
1 January until 20 January is shown below.

Balance the cash book at 20 January bringing down the balances at 21 January.
Post the cash book to the ledger accounts shown below and balance all accounts with more than
one entry. Extract the trial balance at 20 January.

C13

Cash Book
Date Details Cash Bank Date Details Cash Bank
$ $ $ $
1 Jan | Capital 500 3 Jan | Purchases 100
4 Jan | Cash 300 | 4 Jan | Bank 300
9 Jan | Sales 45 | 11 Jan | Purchases 50
13 Jan | Sales 60 16 Jan | Advertising 65
19 Jan | Sales 35 18 Jan | Stationery 20
(3 marks)
Capital Account
Date Details Amount Date Details Amount
$ $
(1 mark)
Sales Account
Date Details Amount Date Details Amount
$ $
(4 marks)



8991-01-001 (NU-BKA 01) - 14— 81011
Stationery and Advertising
Date Details Amount Date Details Amount
$ $
(3 marks)
Purchases Account
Date Details Amount Date Details Amount
$ $
(3 marks)
Trial Balance as at 20 January
Dr Cr
$ $
(6 marks)

End of Examination

C14

(Total 20 marks)




<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /All
  /Binding /Left
  /CalGrayProfile ()
  /CalRGBProfile ()
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Error
  /CompatibilityLevel 1.3
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.1000
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 524288
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo false
  /PreserveFlatness true
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts false
  /TransferFunctionInfo /Remove
  /UCRandBGInfo /Remove
  /UsePrologue false
  /ColorSettingsFile (None)
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 150
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.76
    /HSamples [2 1 1 2] /VSamples [2 1 1 2]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 150
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.76
    /HSamples [2 1 1 2] /VSamples [2 1 1 2]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects true
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName (http://www.color.org)
  /PDFXTrapped /False

  /Description <<
    /ENU (Use these settings to create Adobe PDF documents suitable for reliable viewing and printing of business documents.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)
  >>
>> setdistillerparams
<<
  /HWResolution [2540 2540]
  /PageSize [5952.756 8418.897]
>> setpagedevice


